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1. What is Return Preparation Utility (RPU)?
v Pre-requisites for installation
v'  Steps to download

v Key features released vide new version on February 22,
2017

2. Preparation of

v' Regular statements
* Prepare the file
» Create the file
v' Correction statements

» Import the saved correction or consolidated TDS/ TCS file
* Prepare the correction file
» Create the file

(Note:- the option to save the Regular / Correction file is also available, in order
to reopen the same)

3. File Validation Utility (FVU) and importance
4. Procedure to furnish statement
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Pre-requisites for Installation ‘1 NSDL
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The e-TDS/TCS RPU Is a Java based utility. JRE (Java
Run-time Environment) [versions: SUN JRE: 1.6 onwards
up to JRE: 1.8 update 60] should be installed on the
computer where the e-TDS/TCS RPU is being installed.

Java is freely downloadable from http://java.sun.com and
http://www.lbm.com/developerworks/java/jdk or you can
ask your vendor providing computer facilities (hardware)
to install the same for you.

Version 1.7.4 3


http://java.sun.com/
http://java.sun.com/
http://java.sun.com/
http://java.sun.com/
http://java.sun.com/
http://java.sun.com/
http://java.sun.com/
http://www.ibm.com/developerworks/java/jdk
http://www.ibm.com/developerworks/java/jdk
http://www.ibm.com/developerworks/java/jdk
http://www.ibm.com/developerworks/java/jdk
http://www.ibm.com/developerworks/java/jdk
http://www.ibm.com/developerworks/java/jdk
http://www.ibm.com/developerworks/java/jdk

Steps to download & install RPU on your machine , NSDL

Technology, Trust & Reach

1. Freely downloadable utility based on JAVA platform.

2. To download latest versions of RPU 1.9, click here.
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Steps to download NSDL e-Gov RPU (coii cn NSDL
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S-downle O ~ @ C || B TIN

® NSDL e-TDS/ TCS Return Preparation Utility

» O3 e-TDS/TCS Return Preparation Utility Ver. 1.9 for Regular & Correction Statement(s) from FY 2007-08 onwards.
Features of RPU 1.9
NSDL e-Gov RPU_e-Tutorial (Version 1.7)
Feedback Form
e-TDS/TCS Regular & Correction Statement(s) for | Click to download & {i.e. Forms 24Q, 26Q, 27Q and 27EQ) can be
prepared using this utility. NSDL e-Gov

RPU
The e-TDS/TCS RPU is a Java based utility. JRE (Java HuUn-ume Environment) [versions: SUN JRE: 1.6 onwards] should be
installed on the computer where the e-TDS/TCS FVU is being installed. Java is freely downloadable from http:/ljava.sun.com and
http://mwww.ibm.com/developerworks/javaljdk or you can ask your vendor providing computer facilities (hardware) to install the
same for you.

w
W

-
W

-
w

The e-TDS/TCS RPU setup file (e-TDS/TCS RPU zip) comprises of three files and rest are supporting jar files. Main jar files are as
listed below and supporting jar files are mentioned in Readme txt:

»» TDS RPU Readme.txt This file contains instructions for setup of the e-TDS RPU.
¥ TDS RPU.jar: This is RPU program file. This is executable file.
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Steps to download NSDL e-Gov RPU (cOf " NSDL
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R e e T R B S SR B R

»» Sample file for Enmm 240 (1st 9nd £ 2rd Ouarkar
» Sample file f| & Save As .

-

-

» Sample file f - v » ThisPC » Desktop » Mew folder v & Search New folder o
» Sample file f

» Sample filef| Organize » Mew folder SEEEE [ 7]

-

-

For statement u] B Thic pC *  MName Date modified Type
Sample file f (5] Desktop Ma itemns match your search.

Sample file f = Documents

sample filef ¥ Downloads

Sample file f D Music
Sample file f = Pictures

w
4

w
4

-
w

-
w

w
4

Vid
o NSDL e-Tf D Videos

. Local Disk () Sav'e RPU on
N . desired location
» EEM e-TDS - Mew Volume (D -
»» Features of | - Mew Volume (E:)
LU 4 >
» NSDL e-Gov
» Feedback Fd File name: | e-TDS-TCS_RPU_1.9.zip V|
e'TDS"TCS_' Save as type: | WinZip File (*zip) ~ | | €an be
prepared usir

The e-TDS/T|] ~ Hide Folders | save | Cancel puld be

installed on th - - . — om and
http:.//mww.ibm.com/developerworks/javaljdk or you can ask your vendor providing computer facilities (hardware) to install the
same for you.

The e-TDS/TCS RPU setup file (e-TDS/TCS RPU.zip) comprises of three files and rest are supporting jar files. Main jar files are as

listed helow and snnnnrting iar files are mentinned in Beadme twi-

open or save e-TDS-TCS_RPU_1.9.zip (15.7 MB) from tin-nsdl.com? Version 1.7.4 Open Save - Cancel ‘ 6



Guidelines for installing NSDL e-Gov (R ? NSDL
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his PC » Desktop » MNew folder

Py

MName Date modified Type Size

T &-TDS-TCS_RPU_1.9.exe 22/02/2017 23 PM  Application 16,126 KB

Double click on self extract .exe which will extract your

RPU folder in C drive

WinZip Self-Extractor - e-TDS-TC5_RPU_1.9.exe

To unzip all files in e-TOS-TCS_RPU_1.5. :
the specified folder press the Unazi .

Run Windip
Unzip to folder
|E = | Browse... Close
Orwerwrite files without prompting About
Help

Version 1.7.4 7



Guidelines for installing NSDL e-Gov (RP&

» ThisPC » Local Disk (C:) » e-TDS-TCS_RPU_1.9

@

NSDL

¥onbotes oot § Reach

. Mame “ Date modified Type Size
-+ lib 23/02/201711:37 ... Filefolder
s p Yer32 23/02/201711:37 ... Filefolder
nte P Verfd 23/02/201711:37 ... Filefolder
<3| barbecue-1.5jar 02/05/2013 3:47 PM  Executable Jar File 29 KB
o £ beprov-jdk14-147.jar 02/05/2012 &:06 PM  Executable Jar File 1,584 KB
dl =5l e-mudhra.cer 26/10/2016 416 PM  Security Certificate 2 KB
IVERSEAS| 2 Filing procedureFor_FRD1.9.pdf 29/03/2016 418 PM  PDF File 259 KB
ures < jshortcut-0.4-dist.jar 28/12/2013 1116 PM  Executable Jar File 24 KB
update & logdj-1.2.8.jar 17/0272005 729 PM Executable lar File 345 KB
5l NSDL-Root.cer 16/09/20153 852 PM Security Certificate 3KB
| pddmljar 08/05/2007 1:28 PM  Executable Jar File 335 KB
| pdfbox-app-1.8.8.jar 2770172015 821 PM - Executable Jar File 10,357 KB
= rpulog Click to open = 23/02/201711:37 .. Text Document 1KE
e =] rpu_main.log RPU 22/02/201712:06 ...  Text Document 1KB
£ o ' 111072013 454 PM Executable Jar File 140 KB
ke 220272017 10x41 ... Executable Jar File 1,569 KB
_> IANDALOMNE_FVU_2.150.bat 16/02/2017 3:21 PM  Windows Batch File 1 KB
[£:] TDS_STAMDALOME_FVU_2.150.jar 22/02/2017 1:27 PM  Executable Jar File 1,497 KB
TDS_STAMDALOME_FVU_3.4.bat 16/02/2017 3:21 PM  Windows Batch File 1 KB
k(C) [£:] TDS_STANDALOME_FVL_5.4.jar 22/02/2017 1:21 PM  Executable Jar File 758 KB
ame (D3) |_'| Thumbs.db 16/09/2016 716 PM  Data Base File 8 KB
L Varcionlalidatac ia JECNIE 00T DA eyl lor il loLD
Note:

1. RPU is a JAVA based utility, so kindly make sure that latest JAVA version is installed on your respective machines.
In case you are unable to install RPU, contact TIN call center at 020-2721 8080 or send e-mail to tininfo@nsdl.co.in.

2.

—
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(3 NSDL

Technology, Trust & Reach

After clicking on RPU.exe following screen will appear
verification facility. Apply for PAN/TAN online. Pay taxes online (e-payment).

RPU e-Tytorial

Click on ‘RPU e-
Tutorial’ to view for

NSDL e-Gov Quarterly e-TDS/TCS Return Preparation Utility (RPU) is a freely (free of
detailed procedure

cost) downloadable software for statement(s) pertaining to FY 2007-08 onwards.

—3elect— -
Form No. —I_ ]

—Select—
24Q
Select type of Statement to be preparedzsa

. 270
For queries, feedback, 27EQ

complaints, you may

contact on below Select the respective form
for which the Statement is
to be prepared

Queries | Feedback | Complaints in respect of RPU

Emailus:  tin_returns@nsdl.co.in

Call us: 020-2721-8080

Write to us: 5th Floor, Mantri Sterling ,Plot Mo. 341, Survey Mo. 997 /8, Model Colony, Mear Deep Bungalow Chowk, Pune - 411 016,

StuTPPORT YOUTR FAMITY

WHEN LTHEY NEED YOU THE MOSI,. e
. e

Mare younr OrriLinE

EDLHCATION LA
wiTn Exre\Wirr, = £ MADE EASY

Chesasa Srem
33 BANKS
F3

5 3 5P LOAMSCHEMES
uis BOCCDIE)

EzeawWill

i R CHRCK b T
M know more

e b b e s = o i

Suppomed by Governreenr of nds

queries related to TDSITCS consolidated file, Justification reports, Form 16/16A and Addition of challans in TDS/TCS st
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v Preparation of Quarterly Regular Statements from FY 2007-
08 onwards

v' Preparation of Quarterly Correction Statements using
Consolidated TDS/TCS files downloaded from TRACES.

v" In built File Validation Utility (FVU) as follows:

 FVU version 2.150 for Statements (Regular and
Correction) from FY 2007-08 up to FY 2009-10.

 FVU version 5.4 for Statements (Regular and Correction)
pertaining to FY 2010-11 onwards.

Note:

As directed by Income Tax Department, acceptance of
Quarterly TDS/TCS Statement pertaining to FY 2005-06 and
2006-07 has been discontinued w.e.f. 01/07/2013.

Version 1.7.4 10
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Key features of RPU version 148 3 NSDL
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1. Along with structurally valid PAN, the field “PAN of Landlord” under Annexure Il
(i.e. Salary details) of form 24Q-Q4 from F.Y. 2016-17 onwards may contain below
values when the landlord does not have PAN.

« GOVERNMENT: This is applicable when landlords are Government organizations
(i.e. Central or State).
« NONRESDENT: This is applicable when the landlords are Non-Residents.

« OTHERVALUE: This is applicable when the landlords are other than Government
organization and Non-Residents.

2. Non-update of Deductee/Collectee records from Annexure | and Annexure Il in
TDS/TCS correction statements when Form 26A/27BA has been generated
corresponding to Deductee/Collectee.

Update will not be allowed on below fields in Annexure | of Form 24Q, 26Q and 27EQ
while submitting correction statement:-

* PAN of Deductee/Collectee

* Amount of Payment/Credit

» Total tax Deducted (Tax + Surcharge + Education cess)

« Section code

= Update or deletion of record will not be allowed in Annexure Il of Form 24Q while
submitting correction statement.

Version 1.7.4 11



Preparation of Reqular statement G’ NSDL

Help

RPU e-Tutorial for PAN/TAN online. Pay taxes online (e-payment).

NSDL e-Gov Quarterly e-TDS/TCS Return Preparation Utility (RPU) is a freely (free of

cost) downloadable software for statement(s) pertaining to FY 2007-08 onwards.

240 'rl
Form No. |

Ensure that form you have

Select type of Statement to be prepared : ®_Regular  Correctic selected is correct one

Clickto e, e

Open a saved Regular file

Select ‘Regular’
option to prepare
regular statement

Queries | Feedback | Complaints in respect of RPU
Emailus:  tin_returns@nsdl.co.in

Call us: 020-2721-8080
Write to us: 5th Floor, Mantri Sterling ,Plot Mo. 341, Survey No. 997 /3, Model Colony, Mear Deep Bungalow Chowk, Pune - 411 016.

SUPPORT YOIITR FAMITY
WHEMN THEY MNEELY YOU THE MOST,.

: \IIDT.\..!.J\.I. Fl
EDLCATIOMN LOAR
MADE EASY

Chaesa frem

33 BAMKS
£
=7 LOoAMN SCHEMES

APPLY HOY!

Srppomed by Soverament of nds

PMare younr O LINE
wiTil EzreWiLt,

TAX
BENEFIT

upto
Rs. 50,000

u/s BOCCDCIR) E e f:"'Ni“
krvew more. (oo neme]
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Preparation of Regular statement...... , NSDL
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For Regular statements — Deductor/Collector details

Select respective
quarter from

PR .
Annexure | (C E.nt.er Va.“d 10 dropdown
——————— digit Valid TAN
provided by *arly statement of deduction of tax under sub section (3) of section 200 of the Incr~_vax Act, 1961 in respect of Salary.
ITD For Quarter Ended * S_eIeCt_
Y A Financial
1. Particulars of Statement Year
Tax Deduction and Collection Account Mo. (TAM) * | | Financial Year. * —Select—- |v|
Last Tax Deduction and Collection Account Mo. Assessment Year*
Enter valid 10 digit PAN | Type of Deductor * I_Seleﬂ_ |...|

provided by ITD, in case
PAN is not available
quote PANNOTREQD

Return ( Yes /Mo ) Last Deductor Tue-

Details s+ Mumber of Original Return

Select deductor
{ Indicate only if any change in Deductor Details ) category Jumber of Previous Return

Check status of your TAN at “Know your TAN"

be provided here
|

Check status of your TAN
) at “Know your TAN” — Once you select Financial Year,
2. Particulars of Deductor { Employer } corresponding Assessment
MName * | | Ministry / Dept. Name Year will automatically
o o displayed.
Deductor Vivisinn (If anv ) | | Ministry / Dept. Name ( Others ) Ensure that Financial Year you
details needs to e ‘_Seled_ ‘,| DDO Code have selected is correct.
|

| DDO Registration Number | |

Note:
1. Be careful while selecting Financial Year, Quarter and also make sure that TAN you have entered is correct one.

2. Kindly make sure that TAN and TAN name (i.e. Deductor’'s name) mentioned in the statement is correct and verified with KNOW
YOUR TAN portal available at Income Tax Departments website (i.e. https://incometaxindiaefiling.gov.in) to avoid further rejection

of your statement.

Version 1.7.4 13
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Regular Statement — Deductor/Collector details

£ NSDL

Technology, Trust & Reach

For Central and State
Govt. select the
Ministry/ Dept. name

rm | Challan rAnnexnrel:Deducteedetails}|

2. Particulars of Deductor { Employer )

Mame * | Ministry / Dept. Name

Ministry / Dept. Name { Others )

|
Branch / Division (If any ) | |
I

State Name —Select— 'v|  DDOCode |
PAQ Code DDO Registration Mumber |
ation B Area/Location |

For Central and State Gowt. |
provide PAO code, in case PAO |
code is not available, quote (1 ane |

For Central and
State Govt. provide

Mame of Premises / Building

DDO code, in case
available quote
Telephone No. | E-mail DDOCDNOTAVBL

RO

|
|
|
| Town / City / District
|
|
|

Telephone Mo. { Alternate ) E-mail { Alternate )

Account Office Identification Mumber

(AIN ) of PAOITOICDDO Has Address Changed

Since Last Return * If clicked on check box, fields

such as Flat No., Name of Bldg
etc. will be auto populated from
particular of deductor

AIN to be quoted only if the tax
has been deposited through
Transfer Voucher/Book Entry 4 |

= of the Person Responsible for Dedution of Tax [ | same as above

Permanent Account Number *

Designation *
Flat Mo. *

Mame of Premises / Building

Area/Location

Town [ City / District

State *

_Select— -]

Version 1.7.4
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Regular Statement — Deductor/Collector details ’ NSDL
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l/Fon'n rChaIIan rAnnexureI:Deductee details) |

Telephone Mo. { Alternate )

Road / Street/ Lane | | Town/City/ District | |

Pin Code * | | state- |—Select— R

Telephone Mo. | || | E-mail | |
| |

E-mail ( Alternate ) | |

Account Office Identification Number |—Se|ect— |v|

Has Address Changed
[ AIN } of PAQITOICDDO Since Last Return *

3. Particulars of the Person Responsible for Dedution of Tax [ | Same as above
Mame * | | Permanent Account Number * |_ |
Designation * | | Area / Location [ |
Flat Mo, * | | Town i City / District

Enter valid 10 digit PAN

a2z / Building . . _ . of person responsible for
— If option selected in earlier field is deguction of tgx

If regular statement for the TAN and

Form filed earlier then select ,Yes* " I Yesb , th?” prl_owde 15 digit receipt ]
other wise “No". number of earlier statement
| |
Telepiie: ““arnate ) | || | E-mail ( Aie | |
Has Address Changed Since Laso. e * — L
g ° |-Setect 4 Maobile No. | |
Has regular statement for Form |—Se|ect— |'| Receipt Mo. of earlier Statement
240Q filed for earlier period filed for Form 240
Note: i

-It is mandatory to mention Email ID and mobile number of deductor/collector and responsible person in TDS/TCS Statement.
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Regular statement - Challan details

for payment made through Challan/ Transfer voucher

) NSDL

Technology, Trust & Reach

Version 1.7.4

Form | Challan |/Annexurelt[}educteedetails}|
Last Total Total Amount
'pdate Education Penalty/ Deposited Cheque |
Sr.Mo. | | deFor | SectionCode T%S L Cess Int%rest F%e Others D T“t i as per challan / 0D No. ;:ét:':;i{;m? Rei
lian T T epo?m 5 Book Adjustment (if any) :
(4+5+6+7+8+9) F
(301) (302) (303) (304) (305) (306) (307) (308
1 o 2 4 L] i} T 3 9 10 1112 13 14
Click on to fill in
challan details
Click here to add number of
challans/transfer vouchers
1 I ] [»
Note : fields marked in ( * ) are Mandator'j‘ Create File H Save ‘F Add Rows H Delete a Row

16



Regular statement - Challan details

NSDL

Technology, Trust & Reach

&

For payment made through Challan/ Transfer voucher

f Form rChaIIan rAnnexureI (Deductee details) |

Update Educati Penalty/ WS Toltrammi) - ' Cheque |
ucaton ena Eposiie
Sr.No. | ModeFor | Section Code e SDELTTE M i oth Tax hallan / DD No. LastBSR Code [ | o,
Challan 3 ; rs Depo?slted Baosoﬁir d?u:t:"l:nt (i any) 240G Receipt No.
[4+5+6+T+8+9) F
(301) (302) (303) (304) (305) (306) (307) (30¢
1 2 5! 4 i} Tl 8 9 10 1112 13 14
Message @
‘ Enter number of rows to be added:
I |
l| | oK \ Cancel
Enter the number of
rows to be inserted .
After entering number of
rows, click on ‘OK’

Note:
1. Utilization of challan:

A single challan can be utilized across all Forms (i.e. Form 24Q, 26Q, 27Q & 27EQ). Challan date can be any date on or after 1st April of

immediate previous financial year for which the return is prepared. 1

Example — Challan of ¥5000/- has been paid in Governments account. Out of I5000/-, ¥2500/- utilized for Q1 of Form 24Q for FY 2013-

14, now remaining ¥2500/- can be utilized in any other quarter of for any other Form as mentioned above. |

Version 1.7.4
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Regular statement - Challan details

For payment made through Challan/ Transfer voucher

f Form rChaIIan rﬁmnexurel (Deductee details) |

M NSDL

Technology, Trust & Reach

Update Education Penalty/ Last Total To{t):lpﬁrsr}to:: : Cheque /
Sr.No. | ModeFor | Section Code T%S ELE I Cess sl F%e Others T“ as per challan / DD No. ;:2155&(2%“ Re:
Challan T Ed Depo?smed P (if any) eceipt No.
(4+5+5+7+8+9) F
1) (302) (303) (304) (305) (306) (307) (308
1 2 B 4 G T 8 9 10 1112 13 14
1 -Select- —Select-
-Select- —Select-
3 —Select- —Select-
Message w1

Enter the Row number to be deleted:

[ oo

e

1. Enter the row number

2. After entering number
to be deleted d
of row to be deleted ,
click on ‘OK’
For deletion of row, click on “Delete
Row” and carryout above procedure
q] Il | D
Note : fields marked in { * ) are Mandatory Create File H Save H Add Rows H Delete a Row -‘

Version 1.7.4
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Regular statement - Challan details ‘, NSDL
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For payment made through Challan (contd..)

Form | Challan rAnnexureltDeducteedetaiIs}|

Update Education Penalty/ Last Toa To{t):lpﬁct'rsr}to:: t Cheque /
Sr.No. | ModeFor | Section Code T[%S Surc%arge Cess Intza?r:est F%e Others Tax as per challan / DD No. Iz'igtRBSR.C?ffr Re:
Challan T 7 Depo?sned Book Adjustment (it any) eceipt No.
(4+5+6+7+8+0) F
(401) (402) (403) (404) (408) (408) (408
1 2 3 4 L] f 7 8 9 10 1112 13 14
1 —Select- —Select- |+
2 —Gelect- —Select— |«
3 ~Gelect- (193 Enter the challan details i.e. TDS amount, Surcharge,
;i: - Cess, Interest, Fee & Others. Refer note 2 and 4 below
94B
4BB
94Cc
94D -

Select the applicable
section code . Refer
note 1 and 3 below

Note:

1. Section code to be selected under which tax has been deducted. Applicable for statements pertaining to FY 2007-08 to FY 2012-13.

2. Section codes will be available under ‘Annexure I’ in case of statements pertaining to FY 2013-14 onwards.

3. Amount field should not be left blank, instead quote amount as 0.00 if not applicable.

4. Under ‘Fee’ column, late fee paid under section 234E for late filing of TDS statement has to be mentioned. This is applicable for statements
pertaining to FY 2012-13 onwards (Same will be applicable only for payments made through challan).

Version 1.7.4 19



Regular statement - Challan details

For payment made through Challan (contd..)

Form

Challan rAnnexureI (Deductee details) |

&

NSDL

Technology, Trust & Reach

. Minor Head of
Date on which Amount " - Interest to
G, sBRCote | BRCOME] LSS0 st | 199000 | Chansorn e Mool OOSt G | ongrs | IS | chaln s
"7 | 246G Receipt No. P ) Date of Transfer ) ' ug apportioned =4 pay ¥ laxpay L
of Tax Deposited Voucher (DDMMYYYY) Challan Serial No. Form No. 24G Adjustment 7 400-TDS regular assessment |consolidated file
Form No. 24G (Yes/No) (Raised by IT Dept)
(401) (408) (410) (409) (407) (411)
3 14 15 18 17 ir 19 20 2122 23
—3elec - |v —Select—
—Sele
o L‘;S For TDS payable by taxpayer,
Enter 7 digit BSR code » —~ \— select ‘200’ or select ‘400’ for
of receiving branch Enter 5 digit challan TDS regular assessment raised
serial number by Income Tax Dept. Refer note
Select the mode of 4 below
deposit of TDS/TCS.

Enter date on which tax
deposited i.e. challan
tender date in
DDMMYYYY format

Refer note 2 and 3

below

Enter interest amount to be
allocated out of total interest

deposited

Note:
1. Amount field should not be left blank, instead quote amount as 0.00 if not applicable.

2.
3.
4.

In case TDS /TCS is deposited by challan then select the option as “No”.
For Nil-challans, no value to be selected under book entry flag i.e. column number 19 ‘Whether TDS Deposited by Book Entry? (Yes/No).
Minor Head of challan value to be quoted for statements pertaining to FY 2013-14 onwards for tax deposited through challan.

Version 1.7.4
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For payment made through Challan (contd..)

Challan Status Enquiry : Tax payers can track online the status of their challans
deposited in banks.

Tax Information Network

of lnpome Tax Dapartment

OLTAS-Challan Status Inquiry

Introduction FAQs Downloads Gontact Us

For Tax Payers : To view challans based on

. [ - N
Click here to check | CIN Based View || TAN Based View TANs and to download
status of challan .csi file, click here
using CIN details For Banks
Collecting Bank Branch | | MNodal Bank Branch |

Challan Status Enquiry for Tax Payers :

Using this feature, tax payers can track online the status of their challans deposited in banks.This offers two kind of search.

a) CIN based view :

Note:
1. .csifile contains challan details submitted in bank. Further, it is mandatory to use .csi file at the time of validation of TDS/TCS statement(s)
where challans are paid through bank(s).
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For payment made through Transfer voucher (contd..)

fForm |/Cllallan |/Annexnrel:Deducteedetails} |

Last Total Total Amount
Update Education Penalty/ Deposited Cheque /
Sr.No. | ModeFor | Section Code T[%S S'"C%f"ge Cess l"t%em F%e Others 5 Ta’; ; asperchallan/ | DD MNo. ;:gf:cti{;ﬁ? Re
Challan 7 7 e”";' & Book Adjustment|  (ifany) :
([4+5+6+7+8+0) F
(401) (402) (403) {404) (405) (406) (408
1 B 3 4 5 G 7 8 9 10 112 13 14
1 —Select- —Select-  |* . 0.00
Coeled. = Enter the transfer voucher details i.e. TDS amount,
193 Surcharge, Cess, Interest, Fee & Others*

194
944
948
4BB
94C
94D

[ |

Select the applicable
section code from
dropdown. Refer note
1 and 2 below.

Note:

1. Section code to be selected under which tax has been deducted.

2. Amount field should not be left blank, instead quote amount as 0.00 if not applicable.

3. Section codes will be available under Annexure | in case of statements pertaining to FY 2013-14 onwards.
4

Under ‘Fee’ column, fee paid under section 234E for late filing of TDS statement has to be mentioned. Amount mentioned in this column
will not available for apportioning the TDS/TCS credit for deductee/ collectee.

Value under ‘Fee’ column is applicable only for statements pertaining to FY 2012-13 onwards. |
Quoting of Book Identification Number (i.e. BIN details) mandatory only for the statements pertaining to FY 2013-14 onwards.

oo
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For payment made through Transfer vouchers (contd..)

r Form |/Cllallan rﬁnnexurel (Deductee details) |

. Minor Head of
Date on which Amount . - Interest to
BSR Code | Last Date ) Last DDO | Challan Serial No./ | Mode of Deposit Challan 200-TDS Challan Balance
Sr. No. EZETSRFMM Receipt Number on which Lo G E R Transfer Voucher/ | DDO Serial No. of through Book be alloc_.atedf Others payable by taxpayer as per
eceipt No. ; Date of Transfer " - apportioned T :
of Tax Deposited Voucher (DDIMMYYYY) Challan Serial No. Form No. 24G Adjustment 7 A400-TDS regular assessment |consolidated file
Form No. 24G (Yes/No) (Raised by IT Dept)
(401) (408) (410) (409) (407) 411)
1 3 14 15 16 17 18 19 20 2122 23
1 ~Select- ||~ —Select-
—Select-
Yes
.. Mo
Enter 7 digit 24G
Receipt No.
Enter 5 digit DDO serial
Enter date of Transfer number of Form 24G Book entry flag should be
Voucher in DDMMYYYY ‘Yes’ in case of payments
format made by transfer
vouchers. Refer note 2
and 3 below
Note:

1. Amount field should not be left blank, instead quote amount as 0.00 if not applicable.

2. For nil-transfer vouchers, no value to be selected under book entry flag i.e. column number 19 ‘Whether TDS Deposited by Book Entry?
(Yes/No)'.

3. In case the TDS/TCS is deposited by book entry i.e., through transfer voucher (applicable only in case of Govt. Department), select the
option as “Yes”.

4. Minor Head of challan value to be quoted for statements pertaining to FY 2013-14 and onwards for tax deposited through challan. No value
to be selected for nil challan/transfer vouchers.
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Deductee/Collectee details (Annexure )

Form | Challan Annexurel{[)educteedetails}|

Update Mode - Total TDS to be allocated
Row Number Challan For Deductee B?::cﬁ?v::ge Date on which Transfer Voucher! ﬁ;ﬂ:%ﬁ"?ﬂ‘:ﬂt among deductees as in Interest Others TT+ ‘;E;
Serial No. { Add | Update/ Tax Deposited Tax Deposited Challan Serial No. Made ¥ the vertical total of col. 21 T T { F )
PAN Update) P (DDIMMIYYYY) 4
417)
1 3 4 5 B il 8 9 10

Click on Annexure | to
fill deductee/collectee
details

Click here to insert
number of rows

1 1 | [

Note:ﬂeldsmarkedin:*}areMandatow‘ Create File H Save H Delete a Row || Insert a Row
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Form | Challan Annexurel{[)educteedetails}|

-

€

NSDL

Technology, Trust & Reach

Version 1.7.4

Update Mode - Total TDS to be allocated
N Challan For Deductee BESRmﬁ < Dateonwhich | Transfer Voucher! af;“ﬁ"P”"der . | amongdeducteesasin | Interest Others UL
o umber Serial No. (Add/Updatel | TETEL B Tax Deposited Challan SerialNo. | 1oL ™M™ e vertcal tofal of col 21 7 ”*%*9}
PAN Update) ax Ueposite (DDIMMYYYY) ade
(417)
Challan number will be - a i _ _
automatically displayed €9 Insert Rows =
here Challan Number No of deductee records |
LR
1
Number of deductee records
to be mapped against each
challan/transfer voucher
should be entered here
‘ | 0K ! Cancel
—~—————
After entering
numbers of rows,
click on ‘OK’
{] I | [»
Note : fields marked in:*}arel‘.’landatow| Create File H Save H Delete a Row H Insert a Row
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Form | Challan | Annexure|(Deductee details) |
Update Mode - Total TDS to be allocated
Challan For Deductee E?::ci?v:figrte Date on which Transfer Voucher! ﬁhﬁgg"pg";fm among deductees as in Interest Others TT:;E;
,"M“’—\ Serial Ho. { Add ! Update/ A S Tax Deposited Challan Serial No. = V the vertical total of col. 21 £ [
PAN Update) ax Deposile (DDIMIIYYYY) ade F
@17
1 2 3 4 5 B 7 8 9 10
1 1 ~Selec —Select— 0.001
\—)
Message @
< d:
ok-.I|_canca
1. Enter the row number to S— —f
be deleted .
2. After entering
number of row to be
deleted, click on ‘OK’
For deletion of row, click on “Delete
Row” and carryout the below
procedure
‘ I | [»
Note : fields marked in {* ) are Mﬂndatow‘ Create File H Save H Delete a Row H Insert a Row
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Form Number : 26Q

( See Section 183, 134, 194A, 194EE, 194C, 184D, 194EE, 194F, 134G, 194H, 194, 184J, 192A, 194LEE. 194LA and Rule 31A)

Challan Annexure | (Deductee details) |

Update Mode ]
Jumber Ch_allan Fc?r Deductee B?::Ilicﬁ Tv: :r'e Date on wpich Transfer ‘onchen’ :ﬁhﬁgﬁnpg::‘neern t T;.:qﬂ;l);— ; 2 ;gul:;::: ;Ztﬁ]d Interest Others
Serial No. { Add / Update/ e Tax Deposited Challan Serial No. Made the vertical total of col. 21 4
PAN Update) (DD/MMYYYY)
(417)
1 2 3 4 5 5] 7 8 g
1 —Select— —Select— |w
—Select— =
193
194 T
94/493 - Interest on Securities
94B
4BB A
94C
94D ~
Note:

1. Click upon Section code drop down and roll move mouse pointer on desired section code to understand its description.

2. New Section code 194LBC (Income in respect of investment in securitization trust) has been added under list of sections available under
Form 26Q and 27Q.

3. New nature of collection codes 206CL (Sale of Motor vehicle), 206CM (Sale in cash of any goods (other than bullion/jewelry)) and 206CN

(Providing of any services (other than Ch-XVII-B)) has been added under list of collection codes available under Form 27EQ.

Amount field should not be left blank, instead quote amount as 0.00.

Section codes will be available under Annexure | in case of statements pertaining to FY 2013-14 onwards.

If user clicks on “OK” button from Deductee Records dialog box, challan number will be automatically selected and if user clicks on “Skip

this step” button, then user will have to manually select the challan no. to which the deductee is to be mapped.

o oA

Note : fields marked in { * ) are Mandatory |

Create File H Save H Delete a Row H Insert a Row |
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Mention the
: amount paid
Form | Challan | Annexure | {Deductee details) |
to deductee
Deductee Reference Number Total Tax D
: Last PAN of PAN of the Date of Amount TDS Surcharge Education Cess
Row Number Sr. No. Prowde;! bytlrehf}e}ductor Deductee Dedecioe Ngmde oitthe PaymentCredit id(Credited 7 7 7 :18+21=9
(if available eductee (DDMMYYYY) | 7
(412) (413) (415) (416) (418) (419)
il 12 13 14 15 16 17 18 19 20

:

Enter valid 10 digit PAN of Mention date on

deducte.e/provid'ed by ITD. In Mention name of the which amount paid/ Enter deductee detalils i.e.
case valid PAN is not available deductee credited to TDS, Surcharge, Cess
then enter ‘PANNOTAVBL, deductee etc.

‘PANAPPLIED’ or
‘PANINVALID’ whichever is
applicable

Note:

1. Amount field should not be left blank, instead quote amount as 0.00 if not applicable.

2. Value under field ‘Amount Paid/Credited’ should always be greater than 0.00.

3. If PAN quoted for any deductee record is INVALID then mandatory to quote Deductee/Employee reference number. (Same will be
applicable only for Form 24Q & 26Q)

4. If PAN quoted for any deductee record is VALID, then value under “Remarks” field should be other than “C”.

5. Total Tax deducted amount should be equal to Total Tax Deposited under Deductee details (i.e. Annexure ).
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n Annexure | (Deductee details) |

Last Total Total Tax Last Total Tax . Remarks (Reason for Deductee Code . . Certificate number issued by
. ; Date of Deduction : ; Rate at which Paid by book entry .
Tax Deducted Deposited Deposited it non-deduction / lower deduction (1-Company, ) the Assessing Officer uis 197 for
4 o4 T (DDIMIM ) higher deduction / threshold) 2-Other than Company) Tax deducted IR 2 non-deduction | lower deduction
(421) (422) (424) (414) (423) (425)
22 23 24 25 25 27 28 29 30
—Seleck |+ |-select- —Select
—select—
Mention the total tax ;
deposited for the c A - Lower deduction / Mo deduction on account of cer’ :under section 197
deductee i
\ Mention rate
Mention the date at which tax Mandatory to mention value if,
of tax deducted. If applicable, select deducted "A" is mentioned in column 26
Refer note 2 and 3 value from the (i.e. for ‘Remarks’). Value to
below dropdown else no be mentioned for statements
value to be selected pertaining to FY 2013-14
onwards
Note:

1. Click upon “Remarks” drop down and roll move mouse pointer on desired remark code to understand its description.

2. Enabled field “Certificate number” for Form 26Q where the remark value selected as ‘B’ (FY 2015-16, Q3 onwards).

3. Amount field should not be left blank, instead quote amount as 0.00 if not applicable.

4. Date of deduction is mandatory if ‘Total Income Tax Deducted at Source’ is greater than zero (0.00). No value needs to be specified if 'Total
Income Tax Deducted at Source' is Zero (0.00).

5. Date of deduction in deductee record should not be less than the current quarter. Example if the statement pertains to Q3 of FY 2013-14,

then the date of deduction should not be lower than 01/10/2013.

Remarks for higher deduction in deductee details i.e., flag “C” to be mentioned only if the deductee PAN is invalid.

7. Remark “T” (i.e. for transporter transaction and valid PAN is provided) under deductee details (Annexure I) will be applicable from Q3 of FY
2009-10 onwards for Form 26Q.

o
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&

Form Number : 27Q
( See Section 194E, 195, 196A*, 196B, 196C, 194LEB, 192A, 196D and Rule 31A, 37A)

nnexure | (Deductee details) |

~TDS rate of TDS
{a) and DTAA(D)

Nature of
remittance

Unique acknowledgement of the
corresponding Form no. 15CA
(if available)

Country of the
Residence of the
deductee

Grossing up
Indicator

Email ID of deductee

Contact number of
deductee

Address of deductee in
country
of residence

Tax ldentificat
[Unig
identification
deduc

(733)
33

(734)
34
—Select—

—3Select—

(735)
36

1

(736)
kT

(737)
38

]

ROYALTY
DIVIDEMD
INVESTMENT
LONG TERM
SHORT TERF

Select nature of
remittance from dropdown

Note:
1. Addition of new fields for Form 27Q under Annexure | (i.e. deductee details) as below:
*Email ID of the deductee
*Contact number of deductee
*Address of deductee in country of residence
*Tax ldentification Number/ Unique Identification Number of deductee
2. For more details, please refer respective file format.
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For challan and deductee detalls, refer earlier slides

( Form rChaIIan r Annexure | (Deductee details) |/ Annexure Il {Salary Details) |

Taxable Amount Taxggli:;:l:l%um
Date From which  |Date To which Employed  on which tax is i Total Amount i
Row Mumber | Serial Ho. Update M- E‘r1nﬂ fgt:: N:ﬁeln;f teh: DedTuct:e Employed with Current Employer | deducted by the _on wihich tax of Salary(8+9) Deduction U
‘ ploy! ploy p with Current Employer (DDIMMIYYYY) T is deducted by 7 Section 16
. ] (DDIMMIYYYY) employer previous %r:nployerts
~ Click on Annexure I to fill
1 in salary details. 29) (330) (331) (332) (332) (333) (334) (335)
& . 4 5 ] 7 8 9 10
Applicable only for Form
24Q & Quarter 4
Click here to insert
no. of rows.
1] Il | [»

Note : fields marked in ( * ) are Mandatory Create File ‘ Save H Add Rows || Delete a Row 31
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For challan and deductee detalls, refer earlier slides

r Form |/Cllallan |/ Annexure | {Deductee details) |/Annexure Il {Salary Details) |

Taxable Amount Tax';:f:’:;‘:mm
Date From which  |Date To which Employed  on which tax is . Total Amount "
Row Number Serial No. Update Mode FE'::J rgt:: N:ﬁeg teh: Det!lflct:e Employed with Current Employer | deducted by the &I which tax of Salary(8+3) Deductlon L
ploy pioy o with Current Employer|  (DDIMMIYYYY) T is deducted by 7 Section 16
(DDIMMIYYYY) employer previous t-}z"r:nployerts
(328) (329) (330) (331) (332) (332) (333) (334) (335)
2 1 2 3 4 5 6 T 3 ] 10
Message Iﬁ
Enter number of rows to be added:
[ |
‘ | OK : I_Canc.el
Ent.er the number of rows to After entering
be inserted number of rows,
click on ‘OK’
‘ Il | [
Note : fields marked in ( * ) are Mandatory Create File H Save ‘ | Add Rows | ‘ Delete a Row
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For challan and deductee detalls, refer earlier slides

(Form r{:hallan rAnnexureltDeducteedetaiIs} rAnnexureII{Salary[}etails} |
Taxable Amount Taxgglpec':;(:)um
Date From which  |Date To which Employed on which tax is . Total Amount .
Row Number Serial No. Update Mode I:’:;N rgt:: N:':;elﬁf :Le Deql!m: & Employed with Current Employer | deducted by the Ny oo of Salary(8+3) Deduc.t_mn E
ploy pioy v with Current Employer (DDIMMNYYY) current 15 TR 5 T SECIID?II =
(DDIMMIYYYY) employer | Previous %‘“p“"'er‘s
T
(329) (330) (331) (332) (332) (333) (334) (335)
2 3 4 5 6 7 8 9 10
—Select- —Select—
Message @
‘ Enter the Row number to be deleted:
|
l I_f“ancel
1. Enter the number of 2. After entering number
row to be deleted : 9
of row to be deleted,
click on ‘OK’
For deletion of row, click on ‘Delete
Row’ and follow below procedure
q Il | [»
Mote : fields marked in { * ) are Mandatory Create File H Save || Add Rows H Delete a Row
33
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f Form rChaIIan r Annexure | {Deductee details) r Annexure Il {Salary Details) |

Taxable Amount Taxgglpa\o:;iunt
Date From which  |Date To which Employed  on which tax is i Total Amount )
Row Number | Serial No. Update Mode Eﬁ:‘l fgt:;} N:ﬁeg g'ee DedTuctge Employed with Current Employer | deducted by the ~on which tax of Salary(8+9) Deduction U
playi playi yp with Current Employer (DDIMMAYYYY) i |§ deducted by F Section 16
(DDIMMIYYYY) employer | PreVious ‘%"“'Wer“‘
(328) (329) (330) (331) (332) (332) (333) (334) (335)
2 1 2 3 4 5 6 7 8 g 10
1 ~Select- —Selec- v
—Select—
Women
Senior Citizen
Super Senior Titizen
Others . . .
N Enter other details like date from which
Enter valid PAN as provided by ITD. In employed, date to which employed, taxable
case PAN is not available, kindly quote Select the deductee amount by current employer, taxable amount
PANNOTAVBL, PANAPPLIED or type from the dropdown. by previous employer, other deductions if any
PANINVALID under section 16 (ii) and (iii) etc.
Click here to insert
additional no. of
salary detail records
q] Il | [
Note : fields marked in { * ) are Mandatory Create File H Save H Add Rows H Delete a Row
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( Form rChaIIan rAnnexureI (Deductee details) |/ Annexure Il {Salary Details) |

Income (including loss Aggregate Amount
of Deductions Under Amount Deductible Amount Deductible . .
"‘:’”"'“0“9‘: p’g%et:" G“’l“m“' Sections 80C, 80CCC under Section 80CCF| under Section 80CCG. A'l‘;"’:"me""t':':'b'e T‘:}“L‘“"}‘:}ﬁ'"‘ Total Taxable |T°t“'T“T"'“}
Row Number 1n}“"t:r:“ aﬁau er 1“;‘1"112 and 20CCD(1) (Total to be Applicable for FY | Applicable fromFY |, - e'ﬂ““f%he't Und ‘*C;I‘C 't ‘*w 4 Income “Tc‘t’"l‘le ax on
. “d"f "TD‘;“ t.a “2“; - { 7 ) limited to amount specified 2010-11 2012-13 onwards r°‘”5'°"“::|}§ ST “éiwi‘fg'i’zu' (16-21) S %mme
— ST [;ec'”“ (2B]] in section 80CCE) and 201%-120n|1,r z 7 ( )
(339) (340) (343) (344) (345)
2 15 16 = 13 19 20 21 22 23
Enter the income other than salary, Deduct ¢ all 4 und
deductions under 80C, 80CCC and eduction amount aflowed under
80CCD section 80CCE has been enhanced
from %1,00,000 to ¥1,50,000

Note:
1. Deduction under section 80CCF is applicable only for FY 2010-11 and 2011-12.

2. Deduction under section 80CCG is applicable from FY 2012-13 onwards.
3. Amount field should not be left blank, instead quote amount as 0.00 if not applicable.
4. Revised amount of ¥1,50,000 allowed under section 80CCE is applicable for statement pertaining to F.Y 2014-15 onwards.

Version 1.7.4 35




Regular - Preparation of salary Statement

) NSDL

Technology, Trust & Reach

( Form | Challan | Anmexure | (Deductee details) | Annexure Il (Salary Details) |

Income Tax Relief
Total Taxable |TotalTaTx-m i) i) un:erSelcnon :39, et Tax Payable : Tﬁt?lhmountofTDStby curretn_t emr;ye;‘ _ Reporlled am_ount odes by ot |1 '{r}m:l
Row Number Income ncome Tax on Surcharge Education Cess | “hen salary etc. ((23+24+25)26) orw oeyear:aglgrega e amountin col 21 - Anx | previous empo_yer:mcomem respect o ax Dedu
(1621) Total Income is paid in arrear 7 for all quarters in respect of each employes) included in for the Wh
7 or in advance 4 computing total taxable income in col22)
(344) (345) (346) (347) (348) (349) (350)
2 22 23 24 25 26 27 28 28
Enter total tax on total income, surcharge
and education cess amount
Note:
1. Amount field should not be left blank, instead quote amount as 0.00 if not applicable.
2. The existing field length of “Total Taxable Income” has been increased from 9 to 10. This will enable to input value maximum upto ¥ 999
crores from existing ¥ 99 crores.
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f Form r{:hallan r Annexure | {Deductee details) r Annexure Il (Salary Details) |
Income Tax Relief Shortfallin Tax
under Section 89, Total Amount of TDS by current employer Reported amount of Tds by Total Amount of . Whether tax deducted
(iiiy Het Tax Payable . . . . Deductions (+) / :
RowiNumber. . when salary etc. for whole year {aggregate amount in col 21 - Anx | previous employer {income in respect of | Tax Deducted at Source at Higher rate due
cation Cess o ({23+24+25-)26) - i . Excess Tax .
is paid in arrear 7 for all quarters in respect of each employee) included in for the Whole Year(28+29 Deductions () to non furnishing of
orin advance computing total taxable income in col22) T (27.30) PAN by deductee
2 z
(346) (347) (348) (348) (350) (351) (353)
2 25 26 27 28 29 30 32
-Select-

Enter total amount of tax
deducted during the year.

Note:

1. Amount field should not be left blank, instead quote amount as 0.00 if not applicable.
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Form Number : 24Q
( See Section 192 and Rule 21A)

n Annexure | (Deductee details) rAnnexureII{Salary[}etails} |

d (House rent allowance)
Whether aggregate rent
| payment exceeds rupees
one lakh

PAN of landlord1 Name of landlord1 PAN of landlord2 Name of landlord2 PAN of landlord3 Name of landlord3

(357)
33 34 35 36 37 38 39
Yes —SELECT |v —Select— —Select—

—5 =

Payent made to Government organization (Central/State only) T
Payigeotmade to Maop-ra=jdent

Payment made to Other than Government organization and Non-resident

Note:

“PAN of Landlord” field has been revised for form 24Q-Q4 under Annexure Il (i.e. Salary details) from F.Y. 2016-17 onwards.

These fields may contain any of the below value in case of structurally valid PAN of landlord is not available.

1. Payment made to Government organization (Central/State only): This is applicable when landlords are Government organizations (i.e.
Central or State).

2. Payment made to Non-resident: This is applicable when the landlords are Non-Residents.

3. Payment made to Other than Government organization and Non-resident: This is applicable when the landlords are other than Government
organization and Non-Residents.
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Form | Challan | Annexure | {Deductee details) |

Update Mode - Total TDS to be allocated
Row Number Challan For Deductee B?::cﬁ?us.f::rfe Date on which Transfer Voucher/ \fﬂfnﬁt;:"pg"sqe:m among deductees as in Interest Others TT+ D;E;
Serial No. ( Add | Update/ Tax Deposited Tax Deposited Challan Serial No. Made Y the vertical total of col. 24 T 4 ( 7 )
PAN Update) P (DDIMMNYYY)
(417)
1 2 3 4 5 B 7 8 9 10
1 1 ~Select- ~Select- 0.001
Note:
1. In case, any wrong or incorrect value which is not as per data structure is entered in the statement, FVU will generate an error file. Kindly
refer the error file and make necessary changes accordingly.
After saving the file gfter preparing thi
click on create file to ; ta;[ement, ?avet e return
validate the or future reference
Statement and to
A create .fvu file - L
Hote ; fields marked in { * ) are Mandatory Create File Save || Delete a Row Insert a Row
Version 1.7.4
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Annexure | (Deductee details) | Step 1
Update Mode BSR Code of Section Under Total TDS tobeallc  |mport .csi file
Challan For Deductee Branch Where Date on which Transfer Voucher/ Which Payment among deductees
Serial No. ( Add / Update/ o Dapoatiod Tax Deposited Challan Serial No. e the vertical total of  dOWNIO2ded from
PAN Update) (DDMMIYYYY) 4 challan status enquiry
(325) @17 available on TIN website
1 2 -~ == - &
1 —Select- [iﬁ' Provide Path for Creating file Text/.F\WU file . ‘ @T 0.00

Challan Input File Name with Path [ | Browse
ErrorJpload & Statistics Report File Path | | Browse

Consolidate File Mame with Path | Step 2

Select the path
where .fvu file

& Form 27A is
to generated

—> Click here to know procedure about filing of e-TDS/TC Sstatement(s) Exit

O
After selecting the path where

.fvu file & Form 27A needs to

be saved, click on validate Step 3
button

Note:
1. To know the procedure about filing of e-TDS/TCS statement(s), click here.

2. .csifile can be downloaded from TIN website under “challan status enquiry” option.

3. .csifile consist of challan details deposited in banks (i.e. BSR code, challan tender date & challan serial no. etc.)
4

5

It is mandatory to import .csi file in case of statements contains non-nil challans.
.csi fileto be imported only in case of challans paid through banks.
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Validating the regular statement G, NSDL
4 Technology, Trust & Reach

On successful passing validations, If there are error(s) in file, the
fvu file & Form 27A will be error/response file will display the
generated error location and error code
along with error description
i library = Share with = Mew folder R Share with New folder

Mame : Name -

| 124000 - -

] 24QCL fuy Cmm quggif” |

B 24001 fvu.log — 2;001It:¢UI °g

£ 24001 html . '

£ 27001 err.htm] €

£ 24QC1 ¢t
T 274 00((12345X_24Q_04_201314.pf €= /

TDS/TCS - ERROR FILE

LigeRecord tatement Tvpe Field Name Challan |[Deductee/ [Error Code & Description
Np(Tvpe Details  (Salary
— Record |Detail No.
Number

bRatch eoular Responsible Person's | i T-FWV-2217 Mobile Number of Person Responsible should be

7 i Mobile Number iprovided for the specified Deductor Tvpe.
Note:
1. Error file will contain details as mentioned in above example. Kindly rectify the same and then revalidate your file.
2. In error file, if record type is “Batch” then correction in “Form” page, if record type is “Challan” then correction in

“Challan” page, if record type is “Deductee” then correction in “Annexure I” page and if record type is “Salary
details” then correction in “Annexure II” of RPU to be done.
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Preparation of correction statements G’ NSDL

Technology, Trust & Reach

RPU e-Tutorial e. Paytaxes online (e-payment). Help

NSDL e-Gov Quarterly e-TDS/TCS Return Preparation Utility (RPU)is a freely (free of
cost) downloadable software for statement(s) pertaining to FY 2007-08 onwards.

Form No. S

—Select—

240
Select type of Statement to be preparedzsa

270

27EQ
Queries | Feedback | Complaints in respect of RPU Select the respective form
Emailus:  tin_returns@nsdl.co.in for which the correction

Call us: 020-2721-8080 .
Write to us: 5th Floor, Mantri Sterling Plot Mo. 241, Survey Mo. 997 /3, Model Golony, Near Deeg - Statement is to be

prepared —

T —— ] ]

SUPPORT YOUTR FA MY
WHEMN THEY NMEELY ¥YOU THE MOST..

o Lok e
Mare younr OrLINE
wiTit EzeeWint,

EDLICATION LDAR
MADE EASY
Chaesd Sam
23 BAMKS
£

ES.I 50,000 ]
u/s BOCCDOIB) E Zee Ni“.
it - it

=9 LA SCHEMES

Suppomed by Sovemmmeear of nds

For queries related to TDS/TCS consolidated file, Justification reports, Forn
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Preparation of correction statement (€@ &’ NSDL

Technology, Trust & Reach

Online PAN verification facility. Help

RPU e-Tutorial

NSDL e-Gov Quarterly e-TDS/TCS Return Preparation Utility (RPU) is a freely (free of

cost) downloadable software for statement(s) pertaining to FY 2007-08 onwards.

Message X
Please import latest Consolidated TDS/TCS file to prepare correction statement.
Select type of § L tion

Open a saved Regular file Click-. oy

For correction click on the

Correction radio button which
will pop a message, read the
message and then click “OK”

Queries | Feedback | Complaints in respect of RPU
Email us:  tin_returns@nsdl.co.in

Call us: 020-2721-8080
Write to us: 5th Floor, Mantri Sterling ,Flot Mo. 341, Survey Mo. 997 /8, Model Colony, Mear Deep Bungalow Chowk, Pune - 411 016.

Bymierm (MRS

SUTPPORT YOITR FAMITY

Exclusive WHEN THEY NEED YOU THE MOSI.. VADTA LK SR
) : e
TAx Make youn - Orunine EDUCATION L AR
BEN EFIT wiTil EZreWinT, MADE EASY
Chesse frem
3 BAMKS

upio
Rs. 50,000

EzecWill
koW mote [oliom newe|

£
=7 LOoAN SCHEMES

APPLY HOWE

SuppoTed by Scvernneear of ndis

For aueries related to TDSITC S consolidated file. Justification
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Preparation of Correction statements (cont..) ’ NSDL

Technology, Trust & Reach

RPU e-Tutorial y for PAN/TAN online.  Pay taxes online (e-payment). Help
NSDL e-Gov Quarterly e-TDS/TCS Return Preparation Utility (RPU)is a freely (free of
cost) downloadable software for statement(s) pertaining to FY 2007-08 onwards.
Form No.
Select type of Statement to be prepared : = Regular ®  Correction
| Open a saved Correction file Import Consolidated TDZTCS file
cc::(lalrcrzcttt)ioonpﬁlr; saved Click to import the
' consolidated TDS/TCS

Queries | Feedback | Complaints in respect of RPU file downloaded from
Emailus:  tin_returns@nsdl.co.in TDS-CPC (TRACES)

Call us: 020-2721-8080 bsit
VWrite to ws: 5th Floor, Mantri Sterling \Plot Mo. 341, Survey Mo. 997 /8, Model Colony, Mear Deep Bungalow Chowk, F website

SUPPORT YOUIR FAMITY

WHEM THEY NEEL YOU I'HE MOSI,. -
" el

Mare younr OryLINE

EDLHCATION LOGAR
MADE EASY
Cheasa frem
33 BAMKS
£

wiTi ExreWin,

upfio
RS'. 50,000 %
u/s BOCCDCIB) E zag Nl“.

A NS DL S O o

=P LOoAMSCHEMES

Suppomed by Sovernmear of nds

For queries related to TDS/TCS consolidated file, Justification reports, Form -
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Preparation of Correction statements (cont..) " NSDL

Technology, Trust & Reach

RPU e-Tutorial

Help

NSDL e-Gov Quarterly e-TDS/TCS Return Preparation Utility (RPU) for statement(s)

@Dpen -y » ¥ - . e -

Lookln: |J Documents - E

MUMWO1899C_201415_260_0Q1.t

File Mame: |
Select the respective
Files of Type: |"tds |"’| consolidated file
downloaded from
Open || ce TRACES and then click |

on “Open”

O ——

Note:
1. Please ensure that the latest consolidated TDS/TCS file received from TRACES is used for preparation of correction statement.
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Preparation of Correction statements (cont..) NSDL

Technology, Trust & Reach
( Form | Challan | Annexure | (Deductee defails) |
E:)rtna;: :Jgulﬁ:;lso g:tﬁ]d Interest Others Total Employee Reference No,  Last PAN of PAN of the Date of Amount
Row Number e vertical total of col. 21 ;7+%+g} Sr. No. Provided by Employer Employee Employee Ngm;gmf PaymentiCredit | Paid/Credi
(DDIMMIYYYY)
[ RpU @ (316) (313)
7 15 16
1 100269.00 95y _ P 31212012 80
2 100269.00 I s ;'ilmf?':':ﬁf' Et'-'FEEEEf“”}’t e Challan. T - R 3M202012 100
% dleEMEeNnT CoNtalns unmatchnec allan. £ 53dMEe Nas Deen
c DRI - highlighted in red celor, @ 1220z o
4 55000.00 Staternent contains invalid PAMNs, The same has keen highlighted in red 3 14120012 110
color. After successful import this
message will be displayed.
Click on OK to continue
For details refer note below
Note:
1. System will prompt message if Statement contains unmatched challans, overbooked challans and / or invalid PANS.
2. What is unmatched challan?
» Deductor have not deposited taxes or have furnished incorrect particulars of tax payment. Unmatched challan will be highlighted in red
colour.
3. What is overbooked challan?
» Payment details of TDS/TCS deposited in bank by deductor have matched with details mentioned in the TDS/TCS Statement but the
amount is over claimed in the Statement. Overbooked challan will be highlighted in blue colour.
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Correction — update in Deductor details , NSDL

Technology, Trust & Reach

re | (Deductee details) |

Quarterly statement of deduction of tax under sub section (3) of section 200 of the Income Tax Act, 1961 in respect of payments other than Salary.

For Quarter Ended *

1. Particulars of Statement

Tax Deduction and Collection Account Ma. (TAN) * [3x1 22454 | Financial Year. * |
Last Tax Deduction and Collection Account Ma. HHHKN1 23454 | Assessment Year *

Permanent Account Mumber. * Type of Deductor * |
Is this a Revised Return { Yes /Mo ) Last Deductor Type

Update Deductor Details —Select— | -J Receipt Mumber of Original Return

{ Indicate only if any change in Deductor Details ) Receipt Mumber of Previous Return

Check status of your TAN at “Know your TAN"

To update deductor details
other than TAN, select option

2. Particulars of Deductor { Employer ) “Other deductor details”
Mame * Ministry / Dept. Mame
Branch / Division [ If any ) Ministry / Dept. Mame { Others )
State Mame DDO Code
PAC Code DDO Registration Mumber
PAD Registration Mumber Area/ Location
Flat Mo. * MName of Premises / Building
Road/ Street/Lane Town / City / District
[
Note : fields marked in ( * ) are Mandatory Create File Save Back
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Correction - Challan detalls , NSDL

Technology, Trust & Reach

(Form rChaIIan rAnnexureltDeducteedetaiIs} |

Update Education Penalty/ L=iie To{t}zlpﬁ;r};):dnt Cheque
Sr.Mo. | ModeFor | Section Code T[%S Surc%arge Cess Inte?rest F%e Others Tﬂ’? as per challan / DD No. Iz'iétRBSR.C?:ff Re:
Challan I 4 Depo?sned Book Adjustment (if any) ecelpto.
({4+5+6+T+8+9) F
(301) (302) (303) (304) (305) (308) (307) (308
1 2 3 4 5 ] 7 8 ] 10 1112 13 14
1 —Select- a2B 100000.00 184.00 85.00 866,00 72.00 101381.00 101381.00 5002764 500
2 —Select- | |92B 5500000 0.00 0.00 0.00 0.00 55000.00 55000.00 6007715 00
—-3elect-
Update

For update of challan
select option “Update”
for challan to be
updated

Note:

1. Addition of Challan(s) has been discontinued for Correction statement(s). However, it is allowed to add new Transfer Voucher(s)
for statements pertains upto FY 2012-13 for State and Central Government.

2. For unmatched challans, update is allowed in all fields.

3. For matched/overbooked challans, update is allowed only on fields ‘Section code’, ‘Interest amount (col. no. 20)’ and ‘Others amount (col.

no. 21)'.

For overbooked challans, TDS credit, or apportioning of interest amount should be adjusted to the extent of overbooked amount.

A single challan can be utilized across all Forms (i.e. Form 24Q, 26Q, 27Q & 27EQ). Challan date can be any date on or after 1st April of

immediate previous financial year for which the return is prepared.

Example — Challan of I5000/- has been paid in Governments account. Out of I5000/-, ¥2500/- utilized for Q1 of Form 24Q for FY 2013-14,

now remaining I2500/- can be utilized in any other quarter of for any other Form as mentioned above.

ok
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Correction — deductee details (Annexure 1) , NSDL

Technology, Trust & Reach

Form | Challan Annexurel{Deducteedetails}|
| |

Update Mode - Total TDS to be allocated

For update/ PAN rpetucee ool Lo | s Which Payment | M0N0 Getcteesasin | nteret Oners )
| 3 Zf[j ;;[: Soef Ig(étductee oAl Upzate} Tax Deposited :DDfMlngYW} Made the vertical total of col. 21 7

appropriate option (329) (317)

. 2 3 4 5 i 7 8 9 10
1 1 e v 5002764 311212012 00001 928 100269.00 966.00 7200 101307.00 1
2 1 Select- 5002764 3111212012 00001 928 100269.00 966.00 7200 10130700 2
3 2 UPDATE 6007715 311212012 00046 928 55000.00 0.00 0.00 55000.00 1
4 2 PANUPDATE 6007715 311212012 00046 928 55000.00 0.00 0.00 5500000 2
Note:

1. In case only PAN of the deductee record is to be updated then select option “PAN Update”, otherwise select “Update” option to update
other details if required.

2. Non-update of Deductee/Collectee records from Annexure I.
Deductee/Collectee against which Form 26A/27BA has been generated at Income Tax Department, update for such records will not be
allowed in Annexure | of Form 24Q, 26Q and 27EQ while submitting correction statement. The certain fields in which updates not allowed
are as below:-
(1) PAN of Deductee/Collectee
(2) Amount of Payment/Credit
(3) Total tax Deducted (Tax + Surcharge + Education cess)
(4) Section code

For addition of deductee

record (s) click on the

button “Insert Row” and

provide the required no.
-~ of rows to be inserted

=L}

( I |

Note ; fields marked in { * ) are Mandatory Create File Save Delete a Row Insert a Row ‘

Version 1.7.4

49



Correction — deductee details (Annexure 1) G’ NSDL

Technology, Trust & Reach

Form | Challan Annexurel{[)educteedetails}|

Row Number T%S 5““:"}“99 Ed“ca“:g"ce“ Tml:?ai? gefzuucited Talflﬁ}:elzgled [T}t;?cl.;?:a La@é;é’éi'e?“ D?Len?:ﬂﬁmf : non.aiﬁﬂi'gf rtﬁyev.?:ro :t:glrlction D;dg;;gr?:e
T T T T higher deduction | threshold) | 2-Other than Company)
(420) (421 (422) (424) (414)
18 19 2 21 2 2 %4 25 26 27
1000.00 100.00 100.00 1200.00 1200.00 5000.00 5000.00 3010912013 A 01
2 | 0.00 0.00 0,00 000 120,00 0,00 50000 ) A [-Gelect-

Note:

Feature to delete the deductee record has been discontinued. In case the user wishes to nullify a deductee records/ transaction, he is
required to update the amount and related fields to “0” (zero) and add new record with updated values, however, date of deduction can be
nullified by pressing “Ctrl + X" button on keyboard.
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Correction — Salary details (Annexure Il for Form 24Q88 ’ NSDL

Technology, Trust & Reach

(Form r{ihallan rﬁmnexnrel:Deducteedetails} rhnnexureII{SaIaryDetails} |

Taxable Amount Taxgglpet):;iunt
Date From which  |Date To which Employed  on which tax is i Total Amount )
Row Number | Serial No. Update Mode I:ﬁq”pg;:: N:nnlglz;gl: DedTl:::: ¢ Employed with Current Employer | deducted by the .o: \:"'C:' Ea: of Salary(8+9) De:“tt.' on 1U5
with Current Employer {DDIMMYYYY) current 15 deducted by 4 ectiol
(DDMMYYYY) employer previous e%nployer:s

1 (328) (329) (330) (331) (332) (332) (333) (334) (335)
2 1 2 3 4 3 ] 7 8 9 10
1 1 —-Select—- AAAPPT22500  rfefef Women 30122001 301212007 15000.00
2 2 —-Select—- AAAPPTREESEC rfrfrdfdf Senior Citizen 30122001 301212007 20000.00
3 3 —Gelect- |v AMPPEIZAR hindiy Others 30122001 301242007 28000.00

PAN UPDATE

DELETE /

PAN can be changed/updated by
selecting “PAN Update” option. For
deletion of record, select “Delete”
option

Note:

* For any update in Annexure |l (Salary details) other than PAN updated, delete the respective record and add new record with corrected
details.

No update or deletion will be allowed for Deductee/Collectee records from Annexure |l in TDS/TCS correction statements when
Form 26A/27BA has been generated for those deductees/collectees.

Note : fields marked in { * ) are Mandatory Create File H Save H Add Rows H Delete a Row
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Correction — Salary details (Annexure Il for Form 24Q,.Q4) (€@ ’ NSDL

Technology, Trust & Reach

( Form rChaIIan r Annexure | (Deductee details) r Annexure Il (Salary Details) |

Income (including loss B
f h 9 G Total of Deductions Under Amount Deductible Amount Deductible A t Deductibl Total A t
| Charaeabi “:!"‘ 0“9: prg‘get;” “’l“ ola Sections 80C, 80CCC under Section 80CCF| under Section 80CCG. E“):“ & “;I' & ‘E“d "t“:}‘l'“ Total Taxa
Row Number | Hoad th}:: el :;I;T:g} T e Provi:io?lr::}":f%h:rter Undor Chaptorvia|  EOMe
onder e : limited to amount specified 201011 2012-13 onwards v per vl (16-21
Salane% (10-13)  |offered for TDS [?sectlon192:2ﬂ}] 4 in section 80CCE) and 201112 only 7 VI-A ¢1T+18%19+20}
(338) (339) (340) (343)
2 14 15 16 17 18 19 2 21

Deduction amount allowed under
section 80CCE has been enhanced
from %1,00,000 to %1,50,000

Note:

1. Deduction under section 80CCF is applicable only for FY 2010-11 and 2011-12.

2. Deduction under section 80CCG is applicable from FY 2012-13 onwards.

3. Amount field should not be left blank, instead quote amount as 0.00 if not applicable.

4. Revised amount of ¥1,50,000 allowed under section 80CCE is applicable for statement pertaining to F.Y 2014-15 onwards.

Mote : fields marked in { * ) are Mandatory Create File H Save H Add Rows H Delete a Row
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Save the Correction Statement

f Form |’Cha|lan h’Annexurel{[}educteedetails} I/Annexurell (Salary Details) |

NSDL

Technology, Trust & Reach

&

i Remarks (Reason for Certificate number issued b
Row Number F%S I TOHI:I?:P ;fzut;}ted Talf[!;tegﬁtciled EZ?;;?:G Lﬂ[!}i;;;:?tlegﬂx Dﬁ?ﬁ?ﬁﬂﬁﬂmf " | non-deduction f‘Iower deduction|  Assessing Officer /s 19?{0‘1
4 4 I I higher deduction) non-deduction | lower deduction
(321) (322) (323) (324) (319) (326) (327)
18 19 20 21 22 23 24 25 26 27

1 200.00 10.00 10.00 220,00 220.00 3000.00 3000.00 31/03/2014 1234ABAGTC
1200.00 30.00 30.00 1260.00 1260.00 1500.00 1500.00 31/03/2014 1234AB5ETC

500.00 20.00 20.00 540.00 540.00 4000.00 4000.00 31/03/2014 1234ABR67C

In case of 'C' remark under
Deductee details update of
Total Tax Deposited is also
allowed

Note:

1. In case, any wrong or incorrect value which is not as per data structure is entered in the correction Statement, FVU will generate an error file.
Kindly refer the error file and make necessary changes accordingly.

After saving the file
click on create file to
validate the
Statement and to
create .fvu file

i |

Create File

Save

| | Delete a Row

Insert a Row
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Technology, Trust & Reach

Validating correction statement G‘ NSDL

& | (Deductee details) | Step 1 L
Import .csi file | %t:ep#
Update Mod downloaded from s
an For Deductes BSR Code of Date onwhich. challan status enquiry — Lonuer Taor;auzl'l;rngefguhc:‘::élgr
Branch Where : Payment g Select the path where

Ho. ( Add / Update/ Tax Deposited Tax Deposited 5\ 5ilable on TIN website o the vertical total of .

PAN Update) (DDIMM/IYYYY) T fvu & Form 27Ais to
' be generated
417)

1 2 3 4 5 ]
—Select— i Provide Path for Creating file Text/.FVU file — e 0.00
—-Select- 0.00
—Select— _ _ — 0.00
—Selad- Challan Input File Mame with Path | | Browse 0.00
—Select— o ) 0.00

ErrorflUpload & Statistics Report File Path | | Browse
—Select— I 0.00
—Select— _ _ _ I:J i 0.00
Consolidate File Mame with Path | | Browse
—Select— | 0.00
~Select- \ 0.00
—Select—- > Click here to know procedure about filing of e-TDS/TC Sstatement(s) Exit Ste;po 3
—Select— \ 0.00
—Select— ~vEzzUT 0.00
~Select— 6910333 06/05/2014 56 After selecting the path where .fvu file & 642 gelect consolidated
—Zelet— 5910333 0E/05/2014 S 4 55 Form 27A needs to be saved, click on 1836  file received from
—Select— 910333 06/05/2014 te €P 45; validate button 1835 TRACES
=Selec— 6910333 DA05Z014 late el Hal A08364 Uy L
Note:
To know the procedure about filing of e-TDS/TCS statement(s), click here.

1

2. .csifile can be downloaded from TIN website under “challan status enquiry — TAN Based View” option.

3. .csifile consist of challan details deposited in banks (i.e. BSR code, challan tender date & challan serial no. etc.)
4. Itis mandatory to import .csi file in case of statement scontains non-nil challans.
5
6

.csi file will not be applicable in case TDS/TCS is deposited through transfer voucher.
To download .csi file click here.

—
Version 1.7.4 54


https://tin.tin.nsdl.com/oltas/index.html
https://tin.tin.nsdl.com/oltas/index.html
https://tin.tin.nsdl.com/oltas/index.html
http://contents.tdscpc.gov.in/
https://tin.tin.nsdl.com/oltas/index.html
https://tin.tin.nsdl.com/oltas/index.html

Validating correction statement , NSDL
4 Technology, Trust & Reach

On successful passing validations,
fvu file & Form 27A will be

If there are error(s) in file, the
error/response file will display the
error location and error code along

generated
with error description
i library - Share with - Mew folden library = E— Mew thider
Mame : =
Mame
L] uqa
K| 24001 6vu € L 27QQL.err
=] 24QC fvulog =l Z7Q0Q1.fvu.log
£ 24QCLhtm = 27001 .0
ET30G0 bt v £ 27001erhtml €
T 2740001 2345%_240_04_201314.pdf
Bl rp.png

Note:

1. In case file has any error(s), FVU will give report of error(s). Rectify the error(s) and validate the file again.

Disclaimer:-

*RPU is developed by NSDL e-Gov for small Deductors/Collectors, however, Statements exceeding 20,000
deductee/collectee records may not be prepared using this utility.

*Non-functioning or non availability of this utility cannot be considered as a reason for inability to file the

Statement before the last date.
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After filing of your TDS/TCS statement(s), you may check status of your statement(s) (i.e.
whether accepted or rejected) at TIN Central System.

Tax Information Network

of Income Tax Department . -
Enter valid 10 digit

Valid TAN for
+ TAN views are available for quarterly statements only (F.Y. 2005, Statement filed

Status of TCS/TDS Statements

TAN: |ABCD12345E ia: Enter 15 digit Token
Number mentioned in
Provisional Receipt No.(PRN): |D123455?EEU1234 x|+ Provisional Receipt
%:I:V Qj click to refresh image
Enter CAPTCHA Please enter the text shown in the box below

| N

These characters are case sensitive.
i View Status |

Click on View
Status 0 | NSDL e-Govemance Infrastructure Limited (NSDL).
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Check status of your statement ' NSDL
Technology, Trust & Reach

Status of TCS/TDS Statements

Deductor details (TAN) as per TAN Master

TAN

ABCDO1234E

ABCDLTD

Address

102 & 103
THE QUEE
MAROL VILLAGE
ANDHERI (EAST)
MUMBAI

400058

Token Number (Provizlonal Recalpt Number) 012345678911123

|Recelpt Number ABCDEFGF .
Status of your statement will

Assessment Year 201616 be displayed here

[Form No. 260

|Quarter ja1 |

Flle Statement Type Provislonal Pravisional Name & Address as per Batch No.
Ref No. (Transaction Type) | Recelpt No.(PRN) ‘ Recelpt Date Statement i

43646180

Regular (Orlginal)

012345678911123

16-07-2014 Click Here 1 Received by TIN

51484281

Carrsction (C3)

0987654321012

11-12-2014 Click Here 1 Status avallable at CPC
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 File Validation Utility (FVU) is a software developed by
NSDL e-Gov, which I1s used to ensure that the e-
TDS/TCS Statement(s) prepared does not contain any
format level error(s).

 Deductor/Collector should ensure that the Quarterly
TDS/TCS Statement (Regular and Correction) is
validated through latest FVU provided by NSDL e-Gov
only.

 To download latest versions of FVU, click here.
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Where to file e-TDS/TCS Statement , NSDL

' Technology, Trust & Reach

e-TDS/TCS Statements can be filed with any of the TIN-FCs
managed by NSDL e-Gov. or at e-Filing portal.
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Procedure to cancel the paper statements ‘, NSDL

Technology, Trust & Reach

Deductor/Collector to submit following document to TIN FC to cancel
Paper TDS/TCS statement and file statement in electronic form.

1) Duly signed request letter on the companies letternead. The letter should
contain the following details of statement to be cancelled:-
a) 15 digit Token Number
b) TAN, Name of TAN, Form, Period and Financial Year
c) Reason for cancellation
2) Copy of provisional receipt of Paper TDS/TCS statement which is to be
cancelled.
3) Regular e-TDS/TCS statement of the same TAN, Form, Period and FY
mentioned in the letter with duly signed physical Form 27A.
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The fields that can be corrected by the Taxpayer through Bank are as below in
case of physical challan:

SI. No.

Type of Correction on

Challan
PAN/TAN

Assessment Year

Total Amount

Major Head

Minor Head

Nature of Payment

Period for correction request (in days)

Within 7 days from challan deposit date

Within 7 days from challan deposit date

Within 7 days from challan deposit date

Within 3 months from challan deposit date

Within 3 months from challan deposit date

Within 3 months from challan deposit date
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For any query please get in touch with NSDL e-Gov

Write to us on - 5th Floor, Mantri Sterling,Plot No. 341, Survey No. 997
/8, Model Colony, Near Deep Bungalow Chowk, Pune

-411 016
Call us on - 020 - 2721 8080
Fax us on - QZ(_) - 2721 8081 _
Emailuson -  tininfo@nsdl.co.n

Thank you

Confidential. NSDL e-Gov Internal use only
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